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EXHIBITOR DASHBOARD INSTRUCTIONS FOR SPONSORS AND EXHIBITORS WITH THE PREMIUM BRAND ENHANCEMENT

ATD has partnered with Map Your Show to provide attendees with an interactive floor plan and online
planner to assist them with researching exhibitors and planning their time at ATD21.

Make sure your online profile is accurate. Use ATD’s exhibitor dashboard to manage your online listing—
add your contact details, company description, product categories, and show specials—so attendees can
learn more about your company. Please use the following instructions to maintain or update your
information.

ACCESSING THE EXHIBITOR DASHBOARD
Go to the ATD22 Exhibitor Dashboard and log in with your exhibitor ID, password, and name (enter the

name of the person logging in).
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people. perspectives. potential.

Welcome to the ATD 2022 International Conference & Exposition exhibitor
section.

Please login with your Exhibitor ID and Password below. If you have problems logging in please contact us toll free at 888-527-8823 or 513-
527-8823.

Exhibitor ID: | ml

Password: | ml
Your Name: | Hl

Forgot ID or password?

s
s

Your exhibitor ID and password can be found in your confirmation letter. If you don’t have the
original email, you can request your login information by emailing expo@td.org.



https://atd2022.exh.mapyourshow.com/6_0/login.cfm?CFID=129178&CFTOKEN=21e2f6f5b0a874ec-0026B1BF-CDF1-32E3-C903D30DC628C1E8
mailto:expo@td.org

GETTING STARTED IN THE EXHIBITOR DASHBOARD

Once logged in, you will be taken to the home page of the exhibitor dashboard. On this page, you will find
a series of tiles. Click on each tile to prepare your booth for the conference. Click the first tile Exhibitor
Listing and follow the instructions to update your company description.

Activity 0 0 o]

What Is this? Views Clicks Leads

I

Exhibitor Listing

Update and approve your company
Informatien for Incluslen In the
ATDZ22 online and printed exhibitor
directories, and the April Issue of TD
magazine.

Logos and Advertising Content
Due: February 2022

Upload both web and print verslons
of your company logo for Inclusion
In the ATD22 online and printed
exhibltor directorles, and the April
Issue of TD magazine.

Exclusive Online Upgrades

Get Clicked On - Priority placement
In the www.atdconference.org
online exhibitor directory

Housing

ATD has negotlated reduced rates
rooms at a selectlon of Orlando
hotels. We encourage you to book
early for the best selection and
rates.

Exhibltor Resources

COMING SOON

Access Important dates, checklists,
and answers to frequently asked
questions.

Reglstration and Lead Retrleval
COMING SOON

Reglster your booth staff and
sesslon speakers, and order lead
retrieval services and equipment.

Complimentary EXPO Passes
COMING SOON

Unlimited passes are avallable for
you to Invite existing or potential
customers to visit your booth on the
ATD22 EXPO floor. Send these
Invites via the Booth Promotion tab.

Exhibltor Service Manual
COMING SOON

Order products and services for
your booth, make shipping
arrangements for your materials,
and access show Information for
ATD21.

Exhibitor Appointed Contractor
(EAC)

Due March 2022

Complete your notification of intent
to use an EAC.

Certlficate of Insurance (COl)

Due March 2022

Upload a certificate of general
llability Insurance for your company.
If you are using an exhibitor
appointed contractor, you will nead
to upload a certificate of Insurance
for them as well.

Change Password
Change your Password for the
Exhibitor Dashboard




UPDATING/APPROVING YOUR COMPANY INFORMATION

Be sure to update and approve your company name, website, web company description (to appear at
www.atdconference.org), print company description (to appear in the July issue of TD magazine and the
onsite printed program guide), and your product categories (limit of three to appear in the program guide
and online). Be sure to click the green Approve Data button when you are finished.

{ "Apqrove Dot baston Biokow. Any changes made after Fabruary 3, 2020 WILL NOT appoar in tha pinted shaow deocion.

e

Comparry Irdormakion

Company Rame ATD Entoaprisn Sokstions
Exhiblting Ax AT Eniosprisn Sohrticns
Address: 1540 King Siroct
Clty: Aloxmidiia
Saofovince
Postal Codec
Countryfiogioa: Uniied Stales of Americ
Company Emait
Tolophone MI3EHZAFS
Fac
Websho hitpad. crgemtonprso-solutions
Print Company Dascription: AT Enlosprisn Sohions ceales oesiom sohstions for takonl devolopmont feams hasod on the AT Compeiency Modol. Using a
comprehonshee o of AT Iesouroes, our Sohions Inciude; on-sin IRing, ndvidusl of 1osm leaming Fadeaps, comlsnenn
toam regeraticn, and ATD Emerpriss Memborship. Wicor yoer iosm & small of kge asd glotaily chspersd —me can helg
Wi Company Descriphion: ;70 Entorpeise Solubions oonlos custom solutions for bnkent developmant toams besed on the ATD
Compeloncy Modol. Using a comprefhonsie sute of ATD resounces, our sohutions nclude: on-site imining,
Inciftciunl oF B kaming Poacmags, conference eam registration, and ATD Enterpriss Memborship. Wihather
our toaem s small or kg and giobally disporsod—wo can heip!

Administrative Contact

Contact Hame:  Amands Mikr
Contact Emall amilenisclong

Secondary Contact
Yo hava not enaned any infomation for his soction, chck hoss o add tis nfemation.

AgdmEiona Contad
Yo have not enlored any imfomealion for Shis sedion, click hoeo o add this nfemation

Product Categaries
You hawe not selected amy product categories.

Cartificato of Insurance Updead
o hanee not cnlenad any infomaiicn for Shis socion, cick ho o add this niemabion.

EAC Form
Yo have not enlored any imfomealion for Shis sedion, click hoeo o add this nfemation

Show Spacials
Click hare in ndd Show Spacials.

All print descriptions must be submitted by February 4, 2022, to be included in the July issue of TD
magazine and the onsite printed program guide. Be sure to click the green ‘Approve Data’ button
when you are finished.




ADDING ADVERTISING CONTENT
As a sponsor or an exhibitor who has purchased the Premium Brand Enhancement, you can add additional
advertisement content. Return to the home page and select the second tile Logos and Advertising

Content.

Activity 0 0 0

What Is this? lews Clicks

Leads

“1  Exhibltor Listing

Update and approve your company
Information for Inclusion In the
ATD22 online and printed exhibltor
directorles, and the April lssue of TD
magazine.

Logos and Advertising Content
Due: February 2022
Upload both web and print versions

~

Exclusive Online Upgrades
Get Clicked On - Priority placement
In the www.atdconference.org

of your company logo for Inclusion, hibltor directory
In the ATD22 online and printed
exhibitor directories, and the April

Issue of TD magazine.

Housing

ATD has negotlated reduced rates
rooms at a selectlon of Orlando
hotels. We encourage you to book
early for the best selection and
rates.

Exhlibltor Resources

COMING SOON

Access Important dates, checklists,
and answers to frequently asked
questions.

#

Reglstration and Lead Retrleval
COMING SOON

Register your booth staff and
sesslon speakers, and order lead
retrieval services and equipment.

Complimentary EXPO Passes
COMING SOON

Unlimited passes are avallable for
you to Invite existing or potentlal
customers to visit your booth on the
ATD22 EXPO floor. Send these
Invites via the Booth Promotion tab.

Exhlibltor Service Manual
COMING SOON

Order products and services for
your booth, make shipping
arrangements for your materials,
and access show Information for
ATD21.

Exhibitor Appointed Contractor
(EAC)

Due March 2022

Complete your notification of Intent
to use an EAC.

Certlificate of Insurance (COl)

Due March 2022

Upload a certificate of general
llabllity Insurance for your company.
If you are using an exhibitor
appointed contractor, you will need
to upload a certificate of Insurance
for them as well.

Change Password
Change your Password for the
Exhibitor Dashboard

On the next page, you will see two tiles. Select the first tile to add the web version of your exhibitor logo
and other online listing features. Select the second tile to add the print version of your exhibitor logo.




-

Upload Your Online Logo and $ Uplead Your Print Logo
Online Advertising Content Due: February 2022

Upload a web version of your Upload a print version of your
company logo, pictures and video, company logo for your printed
text and more for your online listing! lIsting!

If you are a Platinum, Gold, Silver, or Bronze sponsor, your logo will appear with your online booth
description, in the printed program guide, in the April issue of TD magazine, on the ATD22 Sponsors
webpage, and on conference signage.

If you are an exhibitor that has purchased the premium brand enhancement, your logo will appear with
your online and program guide company listing.

You will be asked to provide (2) files: a one-color black EPS or Al file for print purposes and a color
JPG or PNG file for web use. Please be sure to upload both to ensure we have what we need to execute
the deliverables mentioned above. All logo files must be submitted by Feb 4, 2022.




